
Where should the family send the COA/COV? 

When filing the COA and COV, the family must send 2 copies: one copy goes to the
Immigration Court where the youth’s case is currently assigned, and a second copy goes
to the corresponding DHS-ICE Office of the Principal Legal Advisor (OPLA). 

The blank Change of Address form EOIR-33 with Immigration Court addresses can be
found here: https://www.justice.gov/eoir/eoir-forms.  

Scroll down to select “EOIR 33/IC - Change of Address/Contact Form Immigration
Court,” click the down arrow, and select the preferred language for the form. 

On the second page of the EOIR-33 form, there is a box that says “Select Immigration
Court.” Click the box to view a list of Immigration Court locations. 

Select an Immigration Court from the list, and the address will populate
automatically in the form.
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What are the COA and COV? When are unaccompanied children (UCs) required
to file the COA/COV? 

COA refers to the Change of Address form EOIR-33 that youth in immigration
proceedings are required to file within 5 days of moving. 

 
COV refers to a Change of Venue motion that individuals in immigration proceedings
may file if they wish to move their case to the Immigration Court closest to their current
address. 
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The addresses for the DHS-ICE Offices of the Principal Legal Advisor (OPLA) can be found
here to send the second copy of the documents : https://www.ice.gov/contact/field-offices.  
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https://www.justice.gov/eoir/eoir-forms
http://ucresourcecenter.org/
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How does the family know which Immigration Court they are assigned to, so
they know where to send the COA/COV? 

The family should call the Executive Office for Immigration Review (EOIR) Hotline at
1-800-898-7180 or check the online EOIR Portal (https://acis.eoir.justice.gov/en/) every
week to check the status of the youth’s case and whether they have been assigned an
immigration court hearing.

Once the youth’s information is in the system and assigned to an Immigration Court, the
family should send the COA/COV to the correct court and corresponding DHS-ICE office. 

Can the COA/COV be filed online? 

The COA can be filled out and submitted online to both the Immigration Court and DHS–
ICE OPLA.

To submit the COA to the Immigration Court, use:
https://respondentaccess.eoir.justice.gov/forms/eoir33ic/ 
To submit the COA to DHS-ICE OPLA, use: https://eserviceregistration.ice.gov/

Note: The family must first create an account in the DHS eService Portal as a “Pro
Se Individual.” If an account is not created, the family must mail the hard copy of
the COA to the corresponding DHS-ICE OPLA office as described above.

The COV cannot be filed online. The family must send the motion by regular mail to
both the assigned Immigration Court and the corresponding DHS-ICE OPLA office.

What if the youth’s case is not yet assigned to an Immigration Court? Where
should they send the COA/COV in that case?

The Immigration Court does not take jurisdiction over the youth’s case until DHS files
the youth’s Notice to Appear (NTA) with the court. If the youth’s case is not yet in the
EOIR system, they should not send the Change of Address or Change of Venue yet.

Instead, the family should continue checking the EOIR hotline or EOIR website every
week until the youth is officially assigned to an Immigration Court. Once the court is
assigned, the family should send the documents to both the Immigration Court and the
corresponding DHS-ICE OPLA office.
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What does it mean if the COA/COV are rejected? 

If a youth’s case is not yet in the EOIR system, the COA/COV will be rejected because the
Immigration Court does not yet have jurisdiction over the youth’s case. The family
should continue checking the EOIR hotline or website every week until the youth is
assigned to an Immigration Court.

https://acis.eoir.justice.gov/en/
https://respondentaccess.eoir.justice.gov/forms/eoir33ic/
https://respondentaccess.eoir.justice.gov/forms/eoir33ic/
https://eserviceregistration.ice.gov/
http://ucresourcecenter.org/


How can a family confirm that the court has received the COA/COV?   

Families are encouraged to send the COA/COV via certified mail, so they receive a
receipt as proof that the documents were delivered. 

The family or social service provider can also call the court to confirm that the COA/COV
were received. A list of the Immigration Courts with phone numbers can be found here:
https://www.justice.gov/eoir/immigration-court-operational-status.  

What if the family mailed the COA/COV, but the youth’s court hearing location
has not been changed – are they still required to appear for their hearing? 

The family should call the court where their hearing is scheduled to confirm that the
COA/COV were received. Depending on the court, the Immigration Judge may not
process the Change of Venue request until the time of the youth’s hearing, or the family
may be instructed to call the court to “appear” telephonically at the time of the youth’s
hearing. 

Unless otherwise instructed by the Judge’s clerk, the youth should prepare to appear for
their court hearing in person. The Immigration Judge can issue a deportation order if
the youth does not appear for court, regardless of whether a COA/COV is pending. 
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What is the correct way to fill out the COA/COV?  

Please refer to the examples on the following pages for a sample COA form and COV
template with instructions and our step‑by‑step instructional video in Spanish and
English (COMING SOON) on completing the Change of Address and Change of Venue.

Families should fill out both documents in English. The versions shown are only samples
meant as a guide.

Please note this guidance is not intended to serve as legal advice. Families should
consult an attorney or qualified legal representative for specific questions about their
immigration case, or for additional assistance completing the COA/COV. 

Who should sign the COA/COV? 

The sponsor/caregiver can sign the COA/COV on the youth’s behalf, or if a youth is 14 or
over, they should sign the COA/COV. 

Post Release Services workers and other social service providers can educate families
on the COA and COV and assist families with filling out the documents, but should not
sign the documents. 

Assistance should be limited to clerical assistance only (e.g., for a family who is
illiterate, the caseworker may transcribe information dictated by the family into the
form).
PRS workers and other social service providers should not provide any legal advice
to families.

https://www.justice.gov/eoir/immigration-court-operational-status
http://ucresourcecenter.org/
https://youtu.be/Oc9jIBo_PpI
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Other questions?
 

If you have additional questions or need more assistance with the COA/COV, consult
with an attorney. See the following lists of legal service providers:  

National Immigration Legal Services Directory (Immigration Advocates Network) 
EOIR List of Pro Bono Legal Services Providers 
USCRI Humanitarian Legal Services Division 
USCRI Community Resource Directory

http://ucresourcecenter.org/
https://www.immigrationadvocates.org/legaldirectory/
https://www.immigrationadvocates.org/legaldirectory/
https://www.justice.gov/eoir/list-pro-bono-legal-service-providers
https://www.justice.gov/eoir/list-pro-bono-legal-service-providers
https://refugees.org/legal-services/
https://uscricrd.ucresourcecenter.org/


Change of Address Sample (Page 1 of 2)

Youth’s name (last name, first name, middle name) Youth’s A-number

Previous Sponsor/Caregiver name (if applicable)

Previous address (number, street, apt. #) 

City, state, zip code

Phone number (###) ### - ####

Email address

Current Sponsor/Caregiver name

Current address (number, street, apt. #) 

City, state, zip code

Phone number (###) ### - ####

Email address

Sponsor/Caregiver or Youth 14+ signature Date (month/day/year) 

Sponsor/Caregiver or Youth 14+
name

Sponsor/Caregiver or Youth 14+ signature

Date
(month/day/year)

Address of DHS-ICE OPLA office where the case is currently assigned



Change of Address Sample (Page 2 of 2)

Should match
the immigration
court where the
child’s case is
currently
assigned.



___________________________________________________________________________
IN THE MATTER OF:                                                                                                            )
                                                                                                                                                     )
___________________________________________________________________               )
(JUVENILE RESPONDENT’S NAME / NOMBRE COMPLETO Y VERDADERO) )
                                                                                                                                                     )
___________________________________________________________________               )
(JUVENILE RESPONDENT’S ALIEN NUMBER/ NÚMERO DE INMIGRANTE)  )
________________________________________________________________________     )

MOTION FOR CHANGE OF VENUE
The JUVENILE RESPONDENT in this matter is residing at the following address.

_______________________________________
_______________________________________
_______________________________________
_______________________________________

JUVENILE RESPONDENT requests that his/her case be transferred to the Immigration Court closest
to JUVENILE RESPONDENT’S place of residence. 

____________________________________________
(date / FECHA DE FIRMA - mes, día y año) 
____________________________________________
(date / FECHA DE FIRMA - mes, día y año) 

_________________________________________________________
(Juvenile Respondent’s signature / FIRMA DE MENOR) 
_________________________________________________________
(Adult Sponsor’s signature / FIRMA DE ADULTO)
_________________________________________________________
(Adult Sponsor’s name / ESCRIBA NOMBRE DE ADULTO) 
_________________________________________________________
(Adult Sponsor’s telephone number / NÚMERO DE TELÉFONO)

CERTIFICATE OF SERVICE
I certify that I have today placed in first class mail a true copy of the foregoing Motion to Change Venue
in an envelope addressed as follows:
_________________________________________________________________________________________

______________________________________________________
(Adult Sponsor’s signature / FIRMA DE ADULTO)

______________________________________________________
(Date / FECHA)                                                         

IN REMOVAL
PROCEEDINGS
(JUVENILE CASE)

United States of America

Change of Venue Sample

Youth’s name (last name, first name, middle name)

Youth’s A-number

Youth’s current address

City, state, zip code

Date (month/day/year) 

Date (month/day/year) 

Youth’s signature if 14 or older

Sponsor/Caregiver signature

Sponsor/Caregiver name

Sponsor/Caregiver phone number (###) ### - ####

Address of DHS-ICE OPLA office where youth’s case is currently assigned

Sponsor/Caregiver or youth 14+ signature

Date (month/day/year) 

 UNITED STATES DEPARTMENT OF JUSTICE 
EXECUTIVE OFFICE FOR IMMIGRATION REVIEW

IMMIGRATION COURT
_______________________________
_______________________________City, state, zip code

Number, street, apt. #

Name and Address of Immigration Court Currently Assigned (Number, street, #)



 UNITED STATES DEPARTMENT OF JUSTICE 
EXECUTIVE OFFICE FOR IMMIGRATION REVIEW

IMMIGRATION COURT

_______________________________
_______________________________

___________________________________________________________________________
IN THE MATTER OF:                                                                                                            )
                                                                                                                                                     )
___________________________________________________________________               )
(JUVENILE RESPONDENT’S NAME / NOMBRE COMPLETO Y VERDADERO) )
                                                                                                                                                     )
___________________________________________________________________               )
(JUVENILE RESPONDENT’S ALIEN NUMBER/ NÚMERO DE INMIGRANTE)  )
________________________________________________________________________     )

MOTION FOR CHANGE OF VENUE
The JUVENILE RESPONDENT in this matter is residing at the following address.

_______________________________________
_______________________________________
_______________________________________
_______________________________________

JUVENILE RESPONDENT requests that his/her case be transferred to the Immigration Court closest
to JUVENILE RESPONDENT’S place of residence. 

____________________________________________
(date / FECHA DE FIRMA - mes, día y año) 
____________________________________________
(date / FECHA DE FIRMA - mes, día y año) 

_________________________________________________________
(Juvenile Respondent’s signature / FIRMA DE MENOR) 
_________________________________________________________
(Adult Sponsor’s signature / FIRMA DE ADULTO)
_________________________________________________________
(Adult Sponsor’s name / ESCRIBA NOMBRE DE ADULTO) 
_________________________________________________________
(Adult Sponsor’s telephone number / NÚMERO DE TELÉFONO)

CERTIFICATE OF SERVICE
I certify that I have today placed in first class mail a true copy of the foregoing Motion to Change Venue
in an envelope addressed as follows:
_________________________________________________________________________________________

______________________________________________________
(Adult Sponsor’s signature / FIRMA DE ADULTO)

______________________________________________________
(Date / FECHA)                                                         

IN REMOVAL
PROCEEDINGS
(JUVENILE CASE)

United States of America
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	Change of Address Sample (Page 1 of 2)
	Change of Address Sample (Page 2 of 2)
	Change of Venue Sample
	UNITED STATES DEPARTMENT OF JUSTICE  EXECUTIVE OFFICE FOR IMMIGRATION REVIEW IMMIGRATION COURT _______________________________ _______________________________
	City, state, zip code
	Name and Address of Immigration Court Currently Assigned (Number, street, #)
	___________________________________________________________________________ IN THE MATTER OF:                                                                                                            )                                                                                                                                                      ) ___________________________________________________________________               ) (JUVENILE RESPONDENT’S NAME / NOMBRE COMPLETO Y VERDADERO) )                                                                                                                                                      ) ___________________________________________________________________               ) (JUVENILE RESPONDENT’S ALIEN NUMBER/ NÚMERO DE INMIGRANTE)  ) ________________________________________________________________________     )
	Youth’s name (last name, first name, middle name)
	Youth’s A-number

	IN REMOVAL PROCEEDINGS (JUVENILE CASE)
	MOTION FOR CHANGE OF VENUE The JUVENILE RESPONDENT in this matter is residing at the following address.
	_______________________________________ _______________________________________ _______________________________________ _______________________________________
	JUVENILE RESPONDENT requests that his/her case be transferred to the Immigration Court closest to JUVENILE RESPONDENT’S place of residence.
	Youth’s current address
	Number, street, apt. #
	City, state, zip code

	United States of America
	Date (month/day/year)
	Date (month/day/year)
	Youth’s signature if 14 or older
	Sponsor/Caregiver signature
	Sponsor/Caregiver name
	Sponsor/Caregiver phone number (###) ### - ####
	CERTIFICATE OF SERVICE I certify that I have today placed in first class mail a true copy of the foregoing Motion to Change Venue in an envelope addressed as follows: _________________________________________________________________________________________
	Address of DHS-ICE OPLA office where youth’s case is currently assigned
	Date (month/day/year)
	Sponsor/Caregiver or youth 14+ signature




	UNITED STATES DEPARTMENT OF JUSTICE  EXECUTIVE OFFICE FOR IMMIGRATION REVIEW IMMIGRATION COURT
	_______________________________ _______________________________
	___________________________________________________________________________ IN THE MATTER OF:                                                                                                            )                                                                                                                                                      ) ___________________________________________________________________               ) (JUVENILE RESPONDENT’S NAME / NOMBRE COMPLETO Y VERDADERO) )                                                                                                                                                      ) ___________________________________________________________________               ) (JUVENILE RESPONDENT’S ALIEN NUMBER/ NÚMERO DE INMIGRANTE)  ) ________________________________________________________________________     )
	IN REMOVAL PROCEEDINGS (JUVENILE CASE)

	MOTION FOR CHANGE OF VENUE The JUVENILE RESPONDENT in this matter is residing at the following address.
	_______________________________________ _______________________________________ _______________________________________ _______________________________________
	JUVENILE RESPONDENT requests that his/her case be transferred to the Immigration Court closest to JUVENILE RESPONDENT’S place of residence.
	United States of America
	CERTIFICATE OF SERVICE I certify that I have today placed in first class mail a true copy of the foregoing Motion to Change Venue in an envelope addressed as follows: _________________________________________________________________________________________



